
DA Boards Volunteer Selection Process: Steps to volunteer for a DA Board and the steps taken by NGB for 

Board member selection and member notification
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Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

2

Read 

acknowledgement 

page

1

Navigate to 

volunteer page on 

Guard Knowledge 

Online (GKO)

3

Fill in required 

fields

Start
4

Upload forms

(Board Volunteers 

Database)

5

Send Board 

Requirements

Start

6

Receive Board 

requirements

7

Query possible 

members

(Board Volunteers 

Database)

11

Accept 

mission?

8

Meet Board 

requirements?

9

Query possible 

members

(TAPDB-G)

Board 

requirements 

not met

10

Contact possible 

members

12

Submit required 

forms

Mission 

accepted

Mission 

rejected

Board requirements met

13

Receive 

information

14

Meet Board 

requirements?

Board requirements not met

15

Send Nomination 

Letter for approval

Board 

requirements 

met

16

Receive and 

approve 

Nomination Letter

17

Send Nomination 

Letter and Packet 

for approval

18

Receive 

Documents

19

Approve 

nomination?

Approve

20

Ask to find more 

candidates

Deny
A
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21

Send Request for 

Orders (RFO) 

template

22

Complete RFO

23

Receive and 

forward RFO

24

Receive RFO

25

MDay or AGR 

Soldier?

30

Approve RFO

AGR

26

Create Memo for 

Travel 

Authorization (TA)

27

Approve Memo for 

TA

MDay

32

Soldier in 

DTS?

34

Send email 

requesting to fill 

out DTS 

information

29

Cut and send 

orders

28

Send approved TA 

and RFO

31

Email Soldier 

approved orders

Soldier in DTS

Soldier  

not in DTS

35

Fill out Travel 

Authorization (TA)

(DTS)

36

Email ARP Budget 

Officer to change 

Line of Accounting 

(LOA) 

C

B

37

Change LOA 

(DTS)

33

Create DTS 

account for Soldier

(DTS)
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Off-Page 

Connector
Terminator

C
38

DTS orders get 

approved through DTS 

routing authority

(DTS)

B

39

Receive orders 

and forwards

End

40

Receive copy and 
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copies

41
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End

End
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